HOW TO MAKE BPRD RESERVATIONS ONLINE

1. Create a new account or log into your existing BPRD account. If you can’t remember your password or
you've never logged in before, select "Forgot your password?”

2. Select “Reservations” from the gray menu bar at the top of the page. Then search for the facility or event
type you wish to reserve. Select the blue facility name to learn more and check availability.

Resource Search

Search for locations or facilities to reserve Search

Date and time v Attendee v 1Facility type v Event type v tj) Reset all

Found 48 matching result(s) Sort by: Name ascending ~

Facil
23rd St Park Shelter

@ 23rd Street Park &% 12 B Reserve by rental block

Facility
Elk Ridge Park Shelter
Shefter-Outdoor Picnic

@ Elk Ridge Park &% 32 B Reserve by rental block

3. Select your date on the Facility openings calendar to check availability. Additional facility details can be
found by selecting the link below the calendar.

Home > Reservations > Search results > Resource detall AICTIVE
23rd St Park Shelter

Who are you reserving for?
Shelter-Outdoor Pichic | 23RD-SHLTR Mom Account -
&% Requires 112 attendees L) Number of attendees

! (-]

*, (701)222-6455 o Requires 112 attendees

Description: Soft cover shelter: 4 tables: playground; basketball court. open green space: see more
detalls using link below When?

Date

Reservation Rules

@ Current facility reserve by rental block

@ Residents can make reservations at least 3 day(s) in advance but not mare than 730 day(s) in
advance.

© Non-residents can make reservations at least 3 day(s) in advance but not mare than 730 day(s) in
advance

@ Online reservations open at 8:00 AM on first accepted advance day.
© Require staff approva
Facility openings calendar Today Dec 2023 >
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More Information

More details, including photos and park information
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https://anc.apm.activecommunities.com/bismarckparks/home?onlineSiteId=0

4. A pop-up calendar with your selected date will appear. Adjust time slots if necessary and then select
Apply. If the timeslot you select is not available, delete it by clicking on the “x” before selecting another
timeslot to check availability.

| Select your event dates

Reservation Rules

- i} < Dec 2023 >
@ Currem facility reserve by rental block
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Search

Dec 29, 2023, 8:00 AM to 3:00 PM

Reset Apply

5. Select the Proceed button to continue.

6. Complete the Reservation form. For Event name, it is recommended to enter your name and a short
description of the event.

A Please review the information carefully before clicking the Reserve button.

Reservation fOI‘m Mom Account, Reunion

Required fields are marked * 23rd St Park Sheler 1 booking
$25.00
Event details

Fee summar
Who are you reserving for? * Y

Subtotal $25.00

Mom Account -
Tax $0.00
Event name * Total $25.00

Mom Account, Reunion
Reserve

Event type “ @

ﬁ Add another resource
Shelter Reservation with Alcohol -

Continued on next page...
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Confirm the correct shelter/facility is listed and that the date and time are accurate.

Booking information ¥ Remove all resources
23rd St Park Shelter (%]
@D D-=c 29 2023 8:00 AM - 3:00 PM Y 1 ¥

+ Add a booking

Custom questions

Shelter Reservations

Organization/Business Name (if applicable)

| am reserving this space for a for-profit event, such as a garage sale, flea market or other activity
where admission/fees are charged. *

Yes

o No

My event includes inflatables, tents, music, food trucks, trail run/walk, wedding, etc. Therefore, |
understand my reservation requires permission from BPRD. *

o Mo, my event does notinclude any special requests
Yes, my event includes a special request.
Waiver and information
Please read the following waivers and agreements carefully. They include releases of liability and
waiver of legal rights, and deprive you of the ability to sue certain parties. By agreeing electronically,
you acknowledge that you have both read and understood all text presented 1o you as part of the
checkout process.
* | have read and agree to Shelter-Refunds/Cancellations.
* | have read and agree to Alcoholic Beverage Permit.
* | have read and agree to Facility Reservation Waiver.

Please sign your name below

2 1) ¥

W Clear

‘You can also insert a signature image from local file. Upload signature
File size must not exceed 50 kB. Only gif, jpg, jpeg, png and bmp image files are supported

Select Reserve button after completing Reservation form. At this point, the facility is “reserved” and no
one else may book it.

If you wish to add more activities, memberships, reservations, etc. to your Shopping Cart before
checking out, use the menu bar at the top of the screen.
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9. Select the blue arrow next to the fee in the cart to see more details about your reservation and confirm
details are correct.

Shopping Cart

Use the menu bar above if you wish to add more activities, memberships, reservations, etc. to your shopping cart before checking out

Order Summary

Mom Account (MA 1iem $25.00in total
Subtotal $25.00

Due Now $25.00
Mom Account, Reunion $25.

1Resource(s): 23rd St Park Shelter

Number of booking(s): 1 “ o

Quick Donation
Select campaign = %
Mom Account |[MA 1item, $25.00 in total

Mom Account, Reunion $25.00 A

23rd St Park Shelter

Dec 29,2023 8:00 AM - 3:00 PM Artendee(s): 1 $0.00
Resource level fee 52500 M~
DESCRIPTION QTy UNIT FEE AMOUNT
Alcohol Permit Fee 100 $25.00 $25.00
Subtotal $25.00
Due Now $25.00

RESERVATION REQUEST
1Resource(s): 23rd St Park Shelter

Number of beoking(s): 1 @ W

10. Select the Check out button to complete your transaction and pay by credit card.

11. Shelter reservations and BSC Aquatic & Wellness Center birthday parties are TENTATIVE until reviewed
and approved by staff. You will receive an email when your reservation is approved. All reservation
details, including access information for indoor shelters, are included in your permit (access via the
Account Payment Details button when logged into your account).

Account Options for Mom Account

Mom Account ¢ Edit

an Birth date: Jan 1,1972
400 E Front Ave Bismarck, ND 58504
Waivers Password and Security Info
Payment and Order Management ~

Transaction and P: it
®© Hri:::; Ll [8] Account Payment Dotails
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